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Acana Billing Manager

WHAT IS «<ACANA BILLING MANAGER» ?

WHAT Is “Acana Billing Manager” manages your bills with the statutory health insurance or your private patient insurance. However, it can also
be used for any other type of billing.

eAny number of additional documents and pictures can be added to each entry

AGANA B I LLI NG eImport pictures, sketches or PDF documents from your iOS device (iPhone or iPad) in the following formats:
e PDF

e PNG

\VIANAGER?

Easy data exchange of all tables via the clipboard to all Office programs (Excel®, LibreOffice®, Numbers® etc.)

List of all invoices with all details

Data export as CSV file

Data export as Excel® XLSX file
Save details as Word® DOCKX file
e Save details as Excel® XLSX file
e Save details as Adobe® PDF file

e Easy data backup and recovery of all data (even without TimeMachine®)
e Sharing via all sharing services available in the system (email, messages, etc.)
e Support for macOS Dark Mode
e Support for Retina display
e Printing of a freely configurable list
e Printing of details
e Create reports for
e Invoices
e Year
e Half-year
e Quarter
e Month
e Archive
e Year
e Half-year
e Quarter
e Month

© 2024 C| MSO{T, @pps4|\/|e Table Of Contents © 2013-2024 CIMSoft, @ppsdMe Page 4




Acana Billing Manager

\WHAT IS

ACANA BILLING
\VIANAGER?

© 2024 CIMSoft, @pps4Me

o Categories
e Per category
e Year
e Half-year
e Quarter

e Month

e Service providers
e Per service provider
e Year
e Half-year
e Quarter
e Month
e Settlement partners
e Per settlement partner
e Year
e Half-year
e Quarter
e Month
e Reports contain the following information
e Number of all invoices
e Number of paid invoices
e Number of unpaid invoices
e Number of submitted

Invoices

e Number of settled invoices
e Total of all invoices
e Total of paid invoices
e Total of unpaid invoices
e Total of submitted invoices
e Total of settled invoices
e Total of difference
¢ Reports can be printed

Table Of Contents
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Acana Billing Manager

\WHAT IS

ACANA BILLING
\VIANAGER?
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e Reports can be exported in the following formats
e PDF
e HTML
o Excel® XLSX
e Word® DOCX
eGraphical analysis
e Invoices
e Year
e Half-year
e Quarter
e Archive
e Year
e Half-year
e Quarter
e Categories
e Per category
e Year
e Half-year
e Quarter
e Service providers
e Per service provider
e Year
e Half-year
e Quarter
e Settlement partners
e Per settlement partner
e Year
e Half-year
e Quarter

e Each graphical analysis can be exported in the following formats

e PDF
e Excel® XLSX

e Simple data backup and recovery of all data (even without TimeMachine®)

Table Of Contents
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Acana Billing Manager

¢ Sharing across all sharing services available in the system (email, messages, etc.)

e Support for macOS Dark Mode

WHAT Is e Support for Retina display

Features:

ACANA BILLING e

e All invoices

MANAGER? e Open invoices
- e Submitted invoices

e Settled invoices

e Archived invoices

e Categories

e Service providers

e Settlement partners

e Trash

Entering all data

e Description

e Invoice number

e Amount

e Service provider

e Settlement partner
e Reference number
e Invoice date

e Submitted on

e Settled on

e TAGs

e Remarks

Managing service providers

e Add

© 2024 C||\/|So{-tl @pps4|\/|e Table Of Contents © 2013-2024 CIMSoft, @ppsdMe Page 7




Acana Billing Manager

\WHAT IS

ACANA BILLING
\VIANAGER?
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e Delete

e Exportin the following formats
o CSV
e XLSX

e The following details can be specified for each service provider:

e Service provider name
e Contact person

e Street, no.

e Postcode

e Town/city

e E-mail

e Telephone

e URL

e Remarks

Manage settlement partners

e Add

e Delete

e Exportin the following formats
e CSV
o XLSX

e The following details can be specified for each service provider:

e Settlement partner name
e Contact person

e Street, no.

e Postcode

e Town/city

e E-mail

e Telephone

e URL

e Remarks

Table Of Contents
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Acana Billing Manager

START
APPLICATION

© 2024 CIMSoft, @pps4Me

START APPLICATION

After the start of «Acana Billing Manager» can start immediately with the collection of your bills.

L BN
(3 (8 (o s
Add Duplicate Trash Delete

é Invoices
> é All

= Paid

- Unpaid

é Submitted open

> Categories
> % Service provider

> 0 Settlement partner

Table Of Contents

Acana Billing Manager

34 L 0h& ® =

Archive Reports Charts Print Manage

-l
(48]

—
H H

LA

=

22 Entries
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Acana Billing Manager

OPERATION OF ACANA BILLING MANAGER

OPERATIUN UF In the main window of «Acana My Coins», the categories are displayed on the left-hand side. The list of coins is on the right-hand
side. Messages from the program are displayed in the information line at the bottom left. The sums of the coins are shown at the
bottom right.
3. Tree structure with categories

MANAGER 4. List of invoices

5. Number of invoices displayed

1. Toolbar menu

2. Search invoices

6. Total of the currently displayed invoices

Agana Abrechnungs Manager
) B 18 I Qe 2
Bericht Auswertung Drucken Verwalten
Bezeichnung Rechnungsnummer Betrag Betrag abgerechnet

Therapie 12 12290384902-23412 1.100,00 € 1.100,00 €
Therapie 11 11290384902-231 1.050,00 € 500,00 €
Therapie 10 10290384902-2310 1.000,00 € 500,00 €
Krone 10290384902-2310 5.000,00 € 4.00000€ -
Briicke 902834-AFLR-2302399 2.000,00 €

Therapie 09 09290384902-2309 1.450,00 € 500,00 €
Therapie 08 08290384902-2308 900,00 € 500,00 €
Therapie 07 07290384902-2307 1.850,00 € 50000€ -
Therapie 06 06290384902-2306 800,00 € 500,00 €
Therapie 05 05290384902-2305 750,00 € 500,00 €
Therapie 04 04290384902-2304 700,00 € 500,00 €
Therapie 03 4 03290384902-2303 650,00 € 500,00 €
Therapie 02290384902-2302 500,00 € 500,00 €
Therapie 02 0229447902-2320 600,00 € 500,00 €
Therapie 01 012980284902-2301 550,00 € 500,00 €
Reparatur Gebiss AKER-2309423-222099 6.868,00 € 6.250,23 €
Zahnreinigung 290384902-2304 216,00 € 56,00 €
Zahnreinigung 290384902-2303 216,00 €

EKG 290384902-2301 68,00 € 4500 €
Kur 290384902-2308 1.268,00 € 1.268,00 €
Zahnreinigung 19 4490284902-1903 216,00 €
Vorsorgeuntersuchung 290384902-2302 123,00 € 123,00 €

It
X}

. Unbezahit

é Eingereicht offen
> é Abgerechnet
> E Archiv 9
» Kategorien
> Dienstlaistar

> 0 Abrechnungs-Partner

> @B TAGs

m} Papierkorb

22 |
[ 13 ]
[ 2 ]
[ 15 ]
&3

(%] [l N

22 Eintrige 5 6 Summe 27.875,00 € Total $27,875.00
Total amount of all invoices $27,875.00
Total amount of settled nvoices $18,842.23
Summe Differenz -$9,032.77
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Acana Billing Manager

OPERATION OF
ACANA BILLING
\VIANAGER
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The following conditions apply to the selection and display of invoices

e Invoices
o All
e All years without archive and without trash
e Paid
e With “paid on”, without “settled on” without archive and without trash
e Unpaid
e Without “paid on”, without “settled on” without archive and without trash
e Submitted open
e With “submitted on”, without “settled on” without archive and without trash
e Settled
e With “settled on” without archive and without trash
e Archive
¢ With archive, without trash
e Categories
e Without archive and without trash
e Service provider
e Without archive and without trash
e Settlement partner

e Without archive and without trash

Table Of Contents © 2013-2024 CIMSoft, @pps4Me

Page 11



Acana Billing Manager

DIRECT HELP

D I RECT H ELP For the most important areas, “direct help” is available via a click or the context menu.

- NN ] Aqana Billing Manager
a4 "n 4] 4 _ I e
&) L Q) L& I Im [PRINT JI $e.a?
Add Reports Charts Print Manage
_ Title
v é Invoices
. | Therapie 12
Therapie 11
ol J ' ! Therapie 10
Llsts all invoices. Invcuces in the archive
or trash are not included. s
icke !
arapie 09
arapie 08
Therapie 07

L

é ' Theraple 06
@

| NN
@0 26008 B
g Lo LS
Reports Add Reports
Title Title
v é Invoices
Krone : | Therapie 12
Brucke é Al Therapie 11
Reparatur Gebiss ) - Theranie 10
7= y Zeigt die Anzahl der zugewlesen
Zahnreinigung Eintrage an.
_ | Zahnreinigung DIULKE
Dlsplays the avallable categories. EKG - Therapie 09
P Unpaid ;
S ear Zahnreinigung 19 Therapie 08
- Half-year Therapie 07
» 2nd half-year é Submitted open Therapie 06
- 1st half-year .
Therapie 05
é Settled Therapie 04

© 2024 C|MSO{T, @pps4|\/|e Table Of Contents © 2013-2024 CIMSoft, @pps4Me Page 12




Acana Billing Manager

DIRECT HELP

© 2024 CIMSoft, @pps4Me

Direct help in details view.

Settlement partner
Innungs Krankenkasse

Reference number
12102312391

Service provider
Hausarzte im Zentrum

Settlement partner
Innungs Krankenkasse

Invoice number

12290384902-23412

Service provider
Hausarzte im Zentrum

Reference number
12102312391

Category

Archive Trash

TAGs

Title
Therapie 12

Invoice number
12290384902-23412

Service provider
Hausarzte im Zentrum

Table Of Contents

P

Enter the date on which you submitted

the invoice to your settlement partner.

8 5
Enter the date on which you paid the
bill.

EaN
© %

Use the date from your invoice here.

—_—
" 5

Set the date on which your settlement

partner paid the invoice.

If a date is selected, the invoice
amount is automatically transferred to
the "Amount settled” field if this field is

Enter the amount of your bill here. If

- you want to use this entry to register
several bills, enter the total amount of
all bills here.

© 2013-2024 CIMSoft, @pps4Me

Paid on
12 /23/2024 =
Submitted on
12"/12 /2024 =
Invoice date
12/ 2/2024 =
Paid on

]

V4 1% 210094

Direct help available. ~
Mlials +4a Alcarmlaie hale

Amount
1,100.00
Invoice date
12 /*2 /2024 =|
Submitted on
12 12 /2024 =
Settle‘:l on
12 |23/2024 ™
Settled amount
1,100.00
ID: 18
e
Amour‘ktA
1,100.00
Invoice date

]
| S—

12/ 2/2024

Page 13



Acana Billing Manager

DIRECT HELP

© 2024 CIMSoft, @pps4Me

Direct help in details view.

This is where the so-called TAGs can
be added, changed or deleted. TAGs
are keywords that you can use to

quickly search for content.
Trash

TAGs

~ vorsorge haut

Note

Therapie (altgriechisch Bepamneia therapeia ,Dienst, Pflege, Heilung,
Behandlung”, von Bepamnevelv therapeuein ,heilen, dienen”) oder
Behandlung bezeichnet alle MaBnahmen, die darauf abzielen,
Behinderungen, Krankheiten und Verletzungen oder seelische Traumata
positiv zu beeinflussen. Die Voraussetzung fir Therapie und die
Anwendung von Heilverfahren ist eine zuvor erlangte Diagnose. Ziel
eines Therapeuten ist es, eine Heilung zu ermdglichen oder zu
beschleunigen, zumindest aber die Symptome zu lindern oder zu
beseitigen und kérperliche oder psychische Funktionen

22 Entries

Table Of Contents

Settled on
(] 12 23/2024 =
Settled amount
1,100.00

Documents

All documents assigned to this entry
are listed here.

One or more entries can be selected
with the mouse and viewed in a
preview by pressing the spacebar.
Pressing the spacebar again will close

Total $27,875.00

© 2013-2024 CIMSoft, @pps4Me
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Acana Billing Manager

TOOLBAR MENU

TUULBAR M ENU The following functions are available in the toolbar menu.

Acana Billing Manager

(A8 C0ha® =

Add Duplicate Trash Delete Archive Reports Charts Print Manage

e Add

e Duplicate
e Trash

e Delete

Archive

Back to list

e Reports
e Evaluation
e Print
e Print list
e Print all entries with details
e Print current entry with details
e Administration
e Service provider
e Settlement partner
e Scroll through the entries in the details
e Go to first entry
e Back
e Forward
e Go to last entry

e Search

© 2024 C|MSO{T, @pps4|\/|e Table Of Contents © 2013-2024 CIMSoft, @pps4Me Page 15




Acana Billing Manager

SELECTION MENU

SELEGTIUN The following categories are available in the selection menu:

e |nvoices
o All
M ENU e Years é Invoices m
e Half-year
e Quarter > é All (22 |
e Month
* Paid _ (13
e Years
e Half-year [ | Unpaid
e Quarter
» Month > é Submitted open m
e Unpaid
e Years
; é Settled
e Half-year
e Quarter
B :
e Month Archive

E3

e Submitted open
e Years Categories
e Half-year
e Quarter Service provider
e Month

e Settled v Settlement partner

H
—_—

e Years

e Half-year

e Quarter
e Month

e Archive
e Years
e Half-year
e Quarter
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e Month

e Service provider . é ol
nvoices
e Years

SELECTION
MENU !

> Categories
e Settlement partner

> % Archive

e Years
e Half-year > ? Service provider
e Quarter
e Month v o Settlement partner
e TAGs
e Trash > 0 Innungs Krankenkass|{}

v Techniker Krankenka{Jigli}

> Yy 2024
> kY 2023
> Yy 2022

i 19 2019

> io TAGs

lﬁl Trash

© 2024 C| MSOf‘t, @pps4|\/|e Table Of Contents © 2013-2024 CIMSoft, @ppsdMe Page 17
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CUSTOMIZE LISTS

CUSTOM IZE The coin and ingots lists can be freely configured. All settings are saved and are reassigned to the lists when the program is
restarted.

e Calculate column widths automatically (see preferences: Lists)
LISTS e Set column widths manually (see preferences: Lists)
e Arrange columns
e Show or hide columns
Arrange columns

Simply move the desired column to the new position.

@ (] Acana Abrechnungs Manager

" s A 4] e Y '
(s 4 ¢ (o €0 h LI g C I
Zufiigen Liste Bericht Auswertung Drucken Verwalten

Bezeichnung Rechnungsnummer Betrag Betrag abgerechnet

> é Rechnungen

> E Archiv

> m Kategorien
> ? Dienstleister

v v Abrechnungs-Partner

Krone 10290384902-2310 .000,00 € 4.00000€ -
Briicke 902834-AFLR-2302399 .000,00 €

Zahnreinigung 290384902-2304 216,00 € 56,00 €
Zahnreinigung 290384902-2303 216,00 €

EKG 290384902-2301 68,00 € 45,00 €
Zahnreinigung 19 4490284902-1903 216,00 €

> v Innungs Krankenkasse

> m 2024

> Py 2023

[ 2 ]
[ 2 ]

> By 2022

» 19 2019

> wo TAGS

m Papierkorb

H

6 Eintrége Summe 7.716,00 €
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CUSTOMIZE

Hide columns

The current column can be hidden via the context menu.

Title Invoice number Amount Settled amount

Krone 10290384902-2310 $5,000.00 $4,000.00

Bricke (e $2,000.00
. ? Help
Zahnreinigung 902-2304 $216.00 $56.00
Zahnreinigung (4 Add - 902-2303 $216.00
EKG (J Duplicate 902-2301 $68.00 $45.00
Zahnreinigung 19 () Move to trash 4902-1903 $216.00
=] Move to archive
Q Delete

@ Hide or unhide columns

Zoom >
v = With header

Several columns can easily be shown or hidden via an options window. To do this, use "Show or hide columns" from the context

menu.
Title Invoice number Amount Settled amount
Krone 10290384902-2310 $5,000.00 $4,000.00

Bricke 2 Help FLR-2302... $2,000.00

Zahnreinigung Q} Add 2-2304 $216.00 $56.00

Zahnreini 2-2303 216.00

Eanrelmgung @ Dipicat 2-2301 $$68 00 $45.00
4 Move to trash 3 ' :

Zahnreinigung 19 102-1903 $216.00

=1 Move to archive

“4 Delete
(7] Hide column "Title"
Zoom >

v E With header
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Acana Billing Manager

CUSTOMIZE
LISTS

Show or hide columns

Hide or unhide columns

Hidden:
Hidden:
Hidden:
Hidden:
Hidden:
Hidden:
Hidden:
Hidden:
Hidden:
Hidden:
Hidden:
Hidden:

Title

Invoice number
Amount

Invoice date
Service provider
Settlement partner
Reference number
Submitted on
Settled on
Category

TAGs

Note

Hide all

Unhide all

The columns shown and hidden are listed in the original order in the Options window.

© 2024 CIMSoft, @pps4Me

Adjusting the size of the lists

The lists can be quickly enlarged via the context menu. The zoom factor for the lists can be set from 50% to 400% in the preferences.

L3
With header

Copy cell to clipboard

Copy row to clipboard
Column copied to clipboard

Copy all data to clipboard

Table Of Contents

| v & zoom 100%

Zoom 125%
Zoom 150%
Zoom 175%
Zoom 200%

© 2013-2024 CIMSoft, @pps4Me
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ADD ENTRY

© 2024 CIMSoft, @pps4Me

ADD ENTRY

To add a new entry, click on the “Add” symbol in the toolbar menu.

" — )

Add

Or select "Menu -> File -> Add coin".

“d Duplicate %D

You can also use the context menu for this.

? Help
& Add

“ D) Duplicate
Q; Move to trash
Move to archive

A new entry with the title "New entry" is created and the details are displayed. Now fill in the required fields.

Title

New entry

Invoice number

Service provider

Settlement partner

Reference number

Category

Table Of Contents

(a1 Ed (o (d =)l

Acana Billing Manager

List Reports Charts Print Manage

ID: 25
Amount
Invoice date
a =}
O
Paid on
A m -_—
ce
Submitted on
_—
Settled on
a L}

© 2013-2024 CIMSoft, @pps4Me
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EDIT ENTRY To edit an entry, select an entry from the list by double-clicking on it. The details are now displayed and you can start filling out or
changing other fields. In the toolbar menu on the right, you can conveniently scroll through the list of entries without leaving the
details. Click on the “List” icon to return to the list of all entries.

Acana Billing Manager

[ NN
(oA e B |E0 ih& ® [Id 4> Pl o

Add Duplicate Trash Delete Archive List §Reports Charts Print Manage

v é Invoices (22 ] Title ID: 17
Therapie 11 (v ]
: Invoice number Amount
11290384902-2311 1,050.00
Service provider Invoice date
B Unpsid Hausarzte im Zentrum e = 1/ 2/2024 =
Settlement partner Paid on
é Submitted open  [{E Innungs Krankenkasse B = 1 /23/2024 =
é S Reference number Submitted on _
08102312391 11/ 8/2024 J
E Archive L 4 ] Category Settled on
n [==:1
> Caterries Archive Trash Settled amount
500.00
> Service provider TAGs
vorsorge haut
v |\ Settlement partner
Note R}I
> v Innungs Krankenkass[{[3} . o _ o .
Therapie (altgriechisch Bgpaneia therapeia ,Dienst, Pflege, Heilung, Docuiments
Behandlung”, von 8gpanelewv therapeuein ,heilen, dienen”) oder
< v Techniker Krankenka Behandlung bezeichnet alle MaBnahmen, die darauf abzielen,

Behinderungen, Krankheiten und Verletzungen oder seelische Traumata
positiv zu beeinflussen. Die Voraussetzung flir Therapie und die
N 2024 Anwendung von Heilverfahren ist eine zuvor erlangte Diagnose. Ziel

24 eines Therapeuten ist es, eine Heilung zu ermdglichen oder zu
beschleunigen, zumindest aber die Symptome zu lindern oder zu
> [pEY 2023 bs_,'se_zitigen und Eijrperliche oder psychische Funktionen

23 Entries Total $27,875.00
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Acana Billing Manager

If the “Remarks” field contains a lot of text, it can be enlarged. To do this, click on the “Larger window" icon.

Acana Billing Manager

EDIT ENTRY AmanE 80 <4> M <

Add Duplicate Trash Delete Archive List Reports Charts Print Manage

v é Invoices Title ID: 17
i Therapie 11 (v ]
Invoice numbel Note @
11290384901 Therapie (altgriechisch Bepamneia therapeia ,Dienst, Pflege, Heilung, Behandlung®, von J.00
; ; Bepanevew therapeuein ,heilen, dienen”) oder Behandlung bezeichnet alle MaBnahmen,
REDVice provids die darauf abzielen, Behinderungen, Krankheiten und Verletzungen oder seelische

Hausérzte in Traumata positiv zu beeinflussen. Die Voraussetzung fiir Therapie und die Anwendung von
Heilverfahren ist eine zuvor erlangte Diagnose. Ziel eines Therapeuten ist es, eine Heilung
Settlement par zu ermoglichen oder zu beschleunigen, zumindest aber die Symptome zu lindern oder zu
beseitigen und korperliche oder psychische Funktionen wiederherzustellen. =
Um eine entsprechende Therapie empfehlen zu kdnnen, muss zunachst eine Diagnostik —
vorgenommen werden. Dazu werden Beschwerden, Anamnese und verschiedene
Reference num Untersuchungsbefunde beurteilt und eingeordnet. Die eigentliche Therapie besteht dann

||
Unpaid

é Submitted open
> é Settled

H

Py
(&1

Innungs Krat

H

. S
08102312391 aus MaBnahmen zur Behebung der Beschwerden oder vorzugsweise der =]
Krankheitsursache. Wenn eine Therapie angemessen zur Behandlung eines
= Archive &3 Category Krankheitsbilds ist, spricht man von einer Indikation (dem ,Angezeigtsein” einer
n bestimmten Behandlung). -
N Categories Ein wichtiger Teil der meisten Therapien ist die Kommunikation zwischen Therapeut und
Archive  Ppatient. Sie tragt dazu bei, dass die Behandlung den subjektiven Bediirfnissen des
Patienten gerecht wird und verbessert die Moglichkeiten des Patienten, selbst auf einen 2.00
N Service provider n TAGs gl'.'lnstiggn Krankheitsverlauf hinzu'wirken. Die psyf:hia'trische Therapie stiitzt sich sogar
HSGaE vorrangig auf Methoden systematischer Kommunikation. ==
g Therapie beruht auf einer direkten oder indirekten Einwirkung des Therapeuten auf den ;_{:
o v Settlement partner Mokl b Mic 4D il alaa PR AP it TETT T PSPPI PR [ R RR S PR T 324 -
e T T T o - “I N -
o | Documents 134
Note N <
> v Innungs Krankenkass[[3} _ R o
Therapie (altgriechisch Beparneia therapeia ,Dienst, Pflege, Documents
Heilung, Behandlung”, von Bgpanelewv therapeuein ,heilen,
7 v Techniker Krankenka dienen”) oqer Behan_diung bezeichnet allef MaBnahmen, die
darauf abzielen, Behinderungen, Krankheiten und
Verletzungen oder seelische Traumata positiv zu beeinflussen.
N 2024 n Die Voraussetzung fiir Therapie und die Anwendung von
24 Heilverfahren ist eine zuvor erlangte Diagnose. Ziel eines
Therapeuten ist es, eine Heilung zu ermoglichen oder zu
> [pry 2023 begchleypigen, zqrnjndes__t gber Fiie Symp‘tonj\e Zu Ii_ndern oder
23 Entries Total $27,875.00

PP 2022

In this window, the complete text can be deleted or all changes (since opening this window) can be undone.

Note 0 ﬁf

Therapie (altgriechisch Bepamneia therapeia ,Dienst, Pflege, Heilung, Behandlung”, von
Bepanelew therapeuein ,heilen, dienen”) oder Behandlung bezeichnet alle MaBnahmen,
die darauf abzielen, Behinderungen, Krankheiten und Verletzungen oder seelische
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Acana Billing Manager

SAVE
ENTRY AS..

SAVE ENTRY AS...

The details of an entry can be saved in the following formats:

e Adobe® PDF
e Word® DOCX
o Excel® XLSX

Open the details of an entry and select the appropriate format.

i [ 25 7
Title

Therapie 11 (v ]
Invoice number Amount
11290384902-2311 1,050.00
Service provider Invoice date

Hausarzte im Zentrum (T ] 1/ 2/2024 =

Settlement partner Paid on
Innungs Krankenkasse e \" 11 /23/2024 ™
Reference number Submitted on
08102312391 11/ 8/2024 ™
Category Settled on
fat==]
e
Archive Trash Settled amount
500.00
TAGs
vorsorge haut 4
{3 —
lﬁ-l Save details as PDF file
Note N o Save details as DOCX file

Therapie (altgriechisch Bepaneia therapeia ,Dienst, Pflege, Heilung, — . .
Behanr::ilu;g“? von Gepans()‘::w therapeugin Jheilen, diene?\") oder : save detalls.as XLSX file
Behandlung bezeichnet alle MaBnahmen, die darauf abzielen,

Behinderungen, Krankheiten und Verletzungen oder seelische

Traumata positiv zu beeinflussen. Die Voraussetzung fir Therapie und

Table Of Contents © 2013-2024 CIMSoft, @pps4Me Page 24

© 2024 CIMSoft, @pps4Me




Acana Billing Manager

ADD AND VIEW DOCUMENTS

ADD AND Any number of documents can be added to each entry. Simply drag a document or a picture into the “Documents” area.

SECvice pi
I 2 i )
V I Ew Hausiirzte im Zentrum  Zie
Medicum MDr. Med. M:Sct

Documents

=

L= 1
= _

=

— il

i

'ﬁ;.e.%ff&:f
g
| "
o

Neuer Eintrag

e

UOCUMENTS

If documents are available, the number and size of all documents is displayed in the header.

6 Documents | size: 2.102 MB
2024-10-08-192121.pdf
2024-10-08-194208.pdf
2024-10-08-200705.jpg
2024-10-08-200726.pdf

The existing documents can be viewed in the preview. To do this, select one or more documents from the list and press the spacebar
on the keyboard.

© @ Acana Abrechnungs Manager.pdf (M  Open with Preview

Therapie 07 %@

Rechnungsnummer: 07290384902-2307
Dienstleister: Hausarzte im Zentrum
Abrechnungs-Partner: Innungs Krankenkasse
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Acana Billing Manager

The documents can be forwarded using the preview function and the sharing services of macOS or opened directly in the
corresponding application.

AD D A N D € @ Acana Abrechnungs Manager.pdf e

Therapie 07 ﬂﬁ
VIEW apie o
D 0 c U M E NTS Rechnungsnummer: 07290384902-2307

Dienstleister: Hausarzte im Zentrum
Abrechnungs-Partner: Innungs Krankenkasse
Bearbeitungsnummer: 102312391

€ 6 Objekte

Rechnung mit Details Bericht - Zedtraum; 02022001 - 02.12.2024

Rechnungen mit Details

Anzahl aller Rechnu2g@en

Anzahl bezahlte Reciiung
Anzahl unbezahlte Re2hnu
Anzahl eingereichte Rchn
Anzahl abgerechnete Rechi

Summe all&7.875,00 €
Summe be49.023,00 €
Summe unb 432,00 €
Summe ein}1.355,00 €
Summe abgd8.842 23 €
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MANAGE DOCUMENTS

MANAGE To delete or rename attachments, go to the attachment management page. Click on “Documents”.

‘Documents

1 document | size: 0.044 MB Open Document Management

eana ABPRChRGRES VIshater nat.
Acana Abrechnungs Manager.pdf

& O Documents Entry: Therapie 10

Documents
2024-10-08-192121.pdf
2024-10-08-194208.pdf
2024-10-08-200705.jpg
2024-10-08-200726.pdf
2024-10-08-200948.png
2024-10-08-200747.png

@ Information X

Press ESC to close this window
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List of documents with preview.

MANAGE @ @ Documents Entry: Therapie 07
Documents
Acana Abrechnungs Manager.pdf

DOCUMENTS ®
Rechnungsnummer: 07290384902-2307
Dienstleister: Hausarzte im Zentrum
Abrechnungs-Partner: Innungs Krankenkasse
Bearbeitungsnummer: 102312391
Kategorie:
Betrag: 1.850,00 €
Betrag abgerechnet: 500,00 €
Differenz: -1.350,00 €
Rechnungsdatum: 02.07.2024
Bezahlt am: 23.07.2024
Eingereicht am: 07.07.2024
Abgerechnet am:
TAGs: vorsorge,haut
Bemerkung:
Jahrlich
« Bundle Resources CInformation Property List CIProtected resources
API Collection

Protected resources

Control an app’s access to protected system services and user data.

Overview

Before vour app can access certain protected resources. like the Bluetooth interface. location

Acana Abrechnungs Manager.pdf | File size: 0.044 MB | Created: 11/9, 0 LT] Eb & =
File
Acana Abrechnungs Manager.pdf

File size Created

0.044 MB 11/9/24, 9:01AM
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Add a document

Click on the button with the “+" sign in the bottom right corner and select a file in the Finder dialog.

Acana Abrechnungs Manager.pdf | File size: 0.044 MB | Created: 11/9, 0 |-_I'| @h + =

To rename a document, double-click on it in the list and change the name.

@ [} Documents
Documents
2024-11-20-151625.pdf
Rechnung mit Details.docx Bericht gpﬁ
Bericht Zeitraum 02.02.2001 - ... Zeitraum: 02.02.2001 - 02.12.2024
2024-11-20-151731.png Anzahl aller Rechnungen: 22
Acana Abrechnungs Manager Bel Anzahl bezahlte Rechnungen: 13
Rechnung 290384902-2302 - Anzahl unbezahlte Rechnungen: 2
Anzahl eingereichte Rechnungen: 15

i Zei .02. 1-...
Reriotk Zeaiteaum02.02.200 Anzahl abgerechnete Rechnunaen: 7

Delete a document

" n

Select one or more documents in the list and click on the button with the “-" sign in the bottom right corner.

Acana Abrechnungs Manager.pdf | File size: 0.044 MB | Created: 11/9, o |'_I'| @h o =

3

Delete document

Delete document
Rechnung mit Details.docx

Delete document

Cancel
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ADD PHOTOS, DOCUMENTS AND DRAWINGS VIA IOS

ADD PHOTOS, PEVICE

The following information can be imported via an iOS device (iPhone or iPad) for each entry:

OCUMENTS o
e Scan a document
e Add a drawing

AAN DRAWINGS [REEe

« PDF

VIA10S DEVICE [

Click on the iOS import icon in the attachment management.

After confirming on the iOS device, the photo, document or drawing was automatically added to the documents.

o

Rechnungen mit Details.docx | File size: 0.035 MB | Created: 11/11/24, o m ED + -

j Foto aufnehmen

j Dokument scannen

LN

" | Zeichnung zuflugen
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The individual iOS import dialogs.

ADD PHOTOS,
DOCUMENTS

Take a photo with Scan a document with Add a sketch with
% “iPhone 14 Pro” “iPhone 14 Pro”
“iPhone 14 Pro”
AN RAWI N GS Use your iPhone's camera to scan Use your iPhone to create a sketch.
Use your iPhone's camera to take a document.

a photo.

VI 10S DevicE

The files are given an automatically generated name according to the following pattern:

Cancel

YYYY-MM-DD-HHMMSS

YYYY =>year, four digits

MM => month (01-12)

DD =>day(01-31)

HH  => hour(00-23)

MM  => minute (00-59)

SS => second (00-59)

Photos are saved in JPG format.
Drawings are saved in PNG format.

Documents are saved in PDF format.
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DUPLICATE ENTRY

DUPLICATE You can duplicate an entry in the toolbar menu via the "Duplicate" icon.

@ & Acana Billing Manager
l - st = é L
ENTRY (e[ Cd |l (& B S ih & ® AP Pl o
Add |JDuplicate | Trash Delete Archive List Reports Charts Print Manage

Or select menu “File -> Duplicate”.

‘& Add

[ a+]
.

ﬁ' Duplicate

You can also use the context menu for this.

? Help

“4 Add

! Duplicate
Q) Move to trash
Move to archive

‘4 Delete

S Hide column "Title"
E Hide or unhide columns

The name of the copied entry is given the extension “COPY". In addition, a TAG "COPY” is automatically added to the copied entry.
Existing documents of the original entry will not be copied.

Title
Health check-up COPY
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MOVE ENTRY TO TRASH

M UVE ENTRY Select one or more items in the list and click the “Trash” icon in the toolbar menu.

Acana Billing Manager

TUTRASH .Q’. BIEs B E0 & < < P> Pl o

Add Duplicate ] Trash | Delete Archive List Reports Charts Print Manage

Or select menu “File -> Duplicate".

‘4 Add 3£ N

“J Duplicate

g Movetotrash  ®RT

| Delete

You can also use the context menu for this.

? Help

“4 Add
Duplicate

o Move to trash
Move to archive
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Acana Billing Manager
RESTORE ENTRY FROM TRASH

First, select “Trash” from the tree structure on the left. Now select one or more entries in the list and choose “Restore from Trash”

RESTORE ENTRY [sSieeeni

Title Invoice number Amount Settled amount
RUM RASH Bridge COPY 902834-AFLR-2302... $2,000.00
Medical check-u 2-2342 172.00
0 ? Help .

o

i) Empty trash

“4 Delete

E’] Hide column "Title"
B Hide or unhide columns

Zoom >

v = With header

Table Of Contents © 2013-2024 CIMSoft, @pps4Me Page 34
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Acana Billing Manager

EMPTY TRASH

ENTRY TRASH First, select “Trash” from the tree structure on the left. Now choose "Empty trash” from the context menu.

p v Settlement partner

5 go TAGs

Trash
m ? Help

Expand All
Collapse All
) Reload

R

Or use the context menu in the list of entries.

? Help
m Empty trash

(] Hide column "Title"
[7]) Hide or unhide columns

This will delete all entries that are in the trash. Documents assigned to these entries will also be deleted.

This command cannot be undone!
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DELETE ENTRY

DELETE ENTRY To delete one or more entries, use the “Delete” icon in the toolbar menu.

Acana Billing Manager

€ LB = 3 5

Add Duplicate Trash | Delete | Archive Reports Charts Print Manage

Or select menu "File -> Delete”.

‘4 Add
Duplicate 8D

) Move to trash

=] Move to archive

You can also use the context menu "Delete".

Krone 10290384902-2310 $5,000.00
Brucke 902834-AFLR-2302... $2,000.00
Brucke COPY D Help 3022 $2,000.00
Therapie 09 @ e 2309 $1,450.00
Therapie 08 Duplicate 2308 $900.00
' )
Therapfe 07 Q} Move to trash 2307 $1,850.00
Therapie 06 Kove to archive 2306 $800.00
Therapie 05 | = 2305 $750.00
Therapie 04 o Delete [} | | 2304 $700.00
Therapie 03 ) Hide column "Title" 2303 $650.00
ThaAarania D2ann NN NN

Documents assigned to these entries will also be deleted.

This command cannot be undone!
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Acana Billing Manager
MOVE ENTRY TO ARCHIVE

M UVE ENTRY Older entries can be moved to the archive. To do this, select one or more entries in the list and click on the “Archive” icon in the
toolbar menu or select “Move to Archive” from the “File” menu.
Acana Billing Manager

| WB I||" a-

Reports Charts Print Manage

NP A

Add Duplicate Trash Delete

10 ARCHIVE

Title Invoice number Amount Settled amount D
| Therapie 12 12290384902-23412 $1,100.00 $1,100.00
| Therapie 11 11290384902-2311 $1,050.00 $500.00
| Therapie 10 10290384902-2310 $1,000.00 $500.00
d Krone 10290384902-2310 $5,000.00 $4,00000 -$
Briicke 902834-AFLR-2302... $2,000.00
Briicke COPY 902834-AFLR-2302... $2,000.00
Unpaid Therapie 09 09290384902-2309 $1,450.00 $500.00 1
Therapie 08 08290384902-2308 $900.00 $500.00
> é Submitted open Therapie 07 07290384902-2307 $1,850.00 $500.00 -8
Therapie 06 06290384902-2306 $800.00 $500.00 -
5 é Settled Therapie 05 05290384902-2305 $750.00 $500.00
Therapie 04 04290384902-2304 $700.00 $500.00

You can also use the menu “File => Move to archive” or use the context menu in the list.

Qp Add 3B N ? Help

“J Duplicate 32 D 1 Add

[(]3 Move to trash Duplicate

[& Delet ( Q) Move to trash
elete ®E

& Move to archive

‘4 Delete

[T7) Hide column "Title"

5 Hide or unhide columns

e Print >

A Export data >

€@ Backup all data
€) Restore all data
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SEARCH
ENTRIES

© 2024 CIMSoft, @pps4Me

SEARCH ENTRIES

To search for entries, enter the name or part of the name you are looking for in the search field and. The standard search is always
"Starts with". If you want to search for a coin that contains a specific text, use the % sign at the beginning of the search term.

Example: Teeth

Acana Billing Manager

G ARE IO m&®

Add Duplicate Trash Delete Archive Reports Charts Print Manage

: Title Invoice number
v Invoices

Teeth cleaning 290384902-2303

Example: %check

Acana Billing Manager

QHRAE DD ma®

Add Duplicate Trash Delete Archive Reports Charts Print Manage
. Title Invoice number
v é Invoices
Health check-up 290384902-2302
Table Of Contents © 2013-2024 CIMSoft, @pps4Me

Q~ Teeth|

Amount

$216.00

Q~ %check

Amount

$123.00

Settled amount

Settled amount

$123.00

D

D
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CREATE REPORT

CREATE REPURT Reports can be generated for all data. To do so, click on the “Reports” icon in the toolbar menu.

Acana Billing Manager

A E HDm&a ® Y

Add Duplicate Trash Delete Archive Reports | Charts Print Manage

The following reports can be created

e Invoices

e Archive

e Categories

e Service providers

e Settlement partners

[ NN ] Report
EEOEE OEE OEE o ) T B i
D W G e G - 0, B i
DOCX PDF HTML XLSX Print Refresh Automatic  Manual Options
é Wivoices Page 11 Zoom factor (@ == S Mm%
> E Archive
> Categmies Report m&
< Sen.rice provider |3 Period: Feb 2, 2001 - Dec 2, 2024
Total number of invoices: 25
¢ v Settlement partner m Aantal betaalde facturen: 13
Total number of unpaid invoices: 4
Total number of invoices submitted: 16
Total number of invoices paid: 8
Total amount of all invoices: $30,091.00
Total amount of invoices paid: $21,023.00
Total amount of unpaid invoices: $648.00
Total amount of submitted invoices: $11,571.00
Total amount of settled nvoices: $18,842.23
Summe Differenz: -$11,248.77

The reports have the following subcategories

¢ Invoice
e Year
e Half-year
e Quarter

e Month
© 2024 CIMSoft @pps4|\/|e Table Of Contents © 2013-2024 CIMSoft, @ppsdMe Page 39
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CREATE REPORT
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e Archive
e Year
e Half-year
e Quarter
e Month

e Categories
e Per category
e Year
e Half-year
e Quarter
e Month

e Service provider
e Per service provider
e Year
e Half-year
e Quarter
e Month

e Settlement partner

e Per settlement partner

e Year
e Half-year
e Quarter
e Month

= EE EEE a

[oocx i Por TR xisx I et

Report

(&

DOCX PDF HTML XLSX Print Refresh

~ é Invoices

Py 2024
i o3 2023
> ¥y 2022

> m2021

> Ry 2019

> mZUU‘I

b E Archive

v Categories
v Dentist
> m2024

i 23 2023

> Ry 2018

v Dermatologist

> pyy 2022

> Service provider

> v Settlement partner

25 ]
16
Ex
6B
[ 2 |
]
iz}
Ea
8 ]
Ex
3]
2 ]
61:]

The reports can be printed or saved in the following formats

e Word® DOCX, Excel® XLSX

e Adobe® PDF

e HTML

Table Of Contents

Page 11

Report
Period: Jan 2, 2024 - Dec 2, 2024

r._"

O

| |
Automatic

Zoom factor (G ===

o i

Manual Options

o Mm%

Total number of invoices:
Aantal betaalde facturen:
Total number of unpaid invoices:

Total number of invoices submitted:

Total number of invoices paid:

Total amount of all invoices:
Total amount of invoices paid:
Total amount of unpaid invoices:

Total amount of submitted invoices:

Total amount of settled nvoices:
Summe Differenz:

$20,900.00
$20,900.00

$0.00
$10,800.00
$11,100.00
-$9,800.00

11/22/24 12:27 PM Acana Billing Manager - £ 2024 CIMSaft, @ppsdMe - www.ppsdme.com
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CHARTS

CHARTS Graphical evaluations can be created for all data. To do this, click on the “Evaluation” icon in the toolbar menu.

Acana Billing Manager

crannE oons e -

Add Duplicate Trash Delete Archive Reports | Charts | Print Manage

The following evaluations can be created

e Invoices

e Archive

e Categories

e Service providers

e Settlement partners

Charts
Line Bars Fill Outline Colors
Invoices
E B oAl | | Paid | | Unpaid | ] submitted open Settled

25,000.00
> mcmegaries
> .Ser\rice provider

20,000.00
» v Settlement partner

15,000.00

10,000.00 ]

5,000.00 .

200 2019 2021 2022 2023

The evaluations have the following subcategories

e Invoice
e Year
e Half-year
e Quarter

© 2024 C| MSO{T, @pps4|\/|e Table Of Contents © 2013-2024 CIMSoft, @ppsdMe Page 41
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e Archive Charts
e Year 0 C:D il ol
Line Bars Fill QOutline Colors
e Half-year i o3 SHaer D
e Quarter E o [ B A | | Paid | ] Unpaid [ Submitted open Settlec
9,000.00 e —
v Categories [ 9 | (T
e Categories 8,000.00 . IE| -
9 '))Dentist [ 8 | e - |
e Per category 7,000.00 — —
> mzoza [ 3 | '
e Year 6,000.00 i [ [ I - -
> 2023 [ 3 |
(l)
e Half-year = §,000.00— B um i
> EEy 2019 [ 2 | I
4,000.00 - s -
* Quarter > Dermatologist | il
3,000.00 o |- F 1l
> Service provider [EE} BT | '“ |
e Servi rovider
Service pro de v Settlement partner [EZ} 1060600 L] | _ Ll
e Per service provider |
P M e N e |
e Year 2019 2023 2024
e Half-year
e Quarter
[ X N Charts
gl © @O w w
[ ] Settlement partner PDF XLSX Refresh Line Bars Fill QOutline Colors
é Invoices m Invoices 2024
e Per settlement partner
L B an | | Paid | ] Unpaid [ Submitted open Settled
e Year 24 Fai [x
10,000.00
e Half-year > pEy 2023 (3 |
9,000.00
e Quarter i 22 ik —_—
> P32 7,000.00
6,000.00
. . . > 2019 ¢
The evaluations can be saved in the following i - 0000
formats > g 200" o
m 4,000.00
e Adobe® PDF > [ \rchive 3,000.00
o Excel® XLSX b Categories [ 9 | 2,000.00
1,000.00 . | ;
S el il el
il |
i o
» v Settlement partner [EZJ @(\@* v&%& ‘!‘,‘,\& FQ‘\ ‘&3‘3 30“6 3§§ 5§\ aéoa\ osf’é Q@e‘ z§°®‘
< c’a‘?\ ) ‘9‘0“ oe.c'
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There are also various display options available

e Line
HARTS * Bars @Ol ol
e Fill Line Bars Fill Outline Colors
e QOutline
e Colors
Charts
Line Bars Fill Outline Colors
Invoices Innungs Krankenkasse
m Archi I Al | Paid | | Unpaid : Submitted open :_ | Settled
> E rchive
12,000.00 — —
> .))Categories [ 9 |
10,000.00 = —_—
> .Service provider B HO00 L |
v v Settlement partner [EZ} 6,000.00— L [
4,000.00 — i
Innungs Kranken
0 2,000.00 [
> v Techniker Kranke{fe Oy il |:| | n
2001 2021
Charts
Line Bars Fill Outline Colors
Invoices Innungs Krankenkasse
| | All | | Paid | | Unpaid Submitted open | Settled
> E Archive
12,000.00
> .))Categories [ 9 |
10,000.00
> .Service provider B HO00
v v Settlement partner [EZ} 6,000.00—
4,000.00
Innungs Kranken
0 2,000.00
> v Techniker Kranke{fe o@""“/
2001 2021 2023 2024
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Outline
D |
® O ul ol
Line Bars Fill Qutline Colors
Innungs Krankenkasse
| | Al | | Paid | | Unpaid [_| Submitted open Settled
12,000.00 : 2024
m Categories All: 11900.0
10,000.00
Service provider 8,000.00 |
0 Settlement partner [ 6,000.00—
4,000.00
Innungs Krankenkdiss
v ¢ I- 2,000.00 !
> v Techniker Kranke{ifise 0 e E [ e R
2001 2021 2023 2024
Colors
o a Charts colors @ d Charts colors
Light Dark Light Dark
. Al N
. Unpaid . Unpaid
. Submitted open m Submitted open
Settled Settled
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PRINT LIST

PRINT LIST To print the list, select menu "File => Print => Print list”, or select the “Print” icon in the toolbar menu and “Print list” from the
submenu.

‘4 Add 38N

ﬂ] Duplicate ¥ D

¢ Move to trash 3BT
[& Delete 4 £

Move to archive

= Print ol B Print list
5 Export data > (& Print all entries with details

& Print current entry with details
@ Backup all data

€ Restore all data
This list can be freely defined, printed and also saved as a PDF or opened directly in the “Preview” application.

@ @& Print list

Preview

Header
Header on every page

Size rows to fit text

Add page numbers

Uncheck all

Columns

Title

Invoice number
Amount

%) settled amount
Difference
Invoice date

Paid on

Service provider
Settlement partner
%) Reference number
Submitted on
Settled on
Category

© 2024 C| MSO{T, @pps4|\/|e Table Of Contents © 2013-2024 CIMSoft, @ppsdMe Page 45
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PRINT ALL
ENTRIES WITH
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© 2024 CIMSoft, @pps4Me

PRINT ALL ENTRIES WITH DETAILS

To print all entries with details, select “File => Print => Print all entries with details” from the menu, or select the “Print” icon in the

toolbar menu and then “Print all entries with details” from the submenu.

L NN
=Y print st O

First Backward Forward Last Refresh

é Print all entries with details

Page 3/25

g] Print current entry with details

Therapie 10

Print current entry with details

DOCX PDF  HTML

B

pocxll poF EEHTMENN PRINT

Print

O O i

Automatic Manual Options

Zoom factor & & 105%

Invoice number:
Amount:

Settled amount:
Difference:

Invoice date:

Paid on:

Submitted on:
Settled on:

Service provider:
Service provider:
Settlement partner:
Reference number:
Category:

TAGs:

Note:

10290384902-2310
$1,000.00

$500.00

-$500.00

Oct 2, 2024

Oct 23, 2024

Oct 10, 2024

Hausérzte im Zentrum

Innungs Krankenkasse

10102312391

vorsorge,haut

Therapie (altgriechisch Bepareia therapeia Dienst, Pflege, Heilung, Behandlung®, von Beparmedew
Um eine entsprechende Therapie empfehlen zu kdnnen, muss zunadchst eine Diagnostik

Ein wichtiger Teil der meisten Therapien ist die Kommunikation zwischen Therapeut und Patient. Sie
Therapie beruht auf einer direkten oder indirekten Einwirkung des Therapeuten auf den Patienten. Die
- In der Chirurgie wird der Kérper des Patienten mit Werkzeugen manipuliert (Operation).

- Die Innere Medizin stiitzt sich vorwiegend auf die Verabreichung von Medikamenten

- Die Physiotherapie bedient sich physikalischer Mittel wie Strom, Warme- bzw. Kaltetherapie,

- Psychotherapie dient der Behandlung psychisch, emotional und psychosomatisch bedingter
Gewdhnlich muss die Wirksamkeit eines Therapieverfahrens einer Uberpriifung nach

11/22/24 1:28 PM Agana Billing Manager » & 2024 CIMSoft, @pps4Me » www.pps4me.com
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RINT CURRENT
NTRY WITH
ETAILS
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PRINT CURRENT ENTRY WITH DETAILS

To print all entries with details, select “File => Print => Print all entries with details” from the menu, or select the “Print” icon in the
toolbar menu and then “Print all entries with details” from the submenu.

@ ® Print all entries with details
Print list < e e A Y
= oo
Refresh DOCX PDF HTML Print Automatic Manual Options
g] Print all entries with details bace 1 e - iy

é Print current entry with details

Reparatur Gebiss

Invoice number:
Amount:

Settled amount:
Difference:
Invoice date:
Paid on:
Submitted on:
Settled on:
Service provider:
Service provider:

Settlement partner:
Reference number:

Category:
TAGs:

AKER-2309423-222099
$6,868.00

$6,250.23

-$617.77

Jun 4, 2023

Oct 17, 2024

Zahnarztpraxis Rentschler & Zimmermann
Daniela Zimmermann

Innungs Krankenkasse
29083409-WERDF/67

Dentist

vorsorge,haut,neu

Note:

Gebiss eines Tigerhais

Gebiss eines Krokodils im Okavangodelta
Gebiss eines Pflanzenfressers, Pferd

Video: Hai-Gebiss
Als Gebiss bezeichnet man die Gesamtheit der Zahne eines Wirbeltieres. Hier beginnt die Kette der

Inhaltsverzeichnis
1

Die Zéhne des Séugetiergebisses
1.1

Die Grundform

1.2

Variationen der Grundform

1.3

die Zahne des Menschen
2

Siehe auch

3
WeblinksDie Zahne des Saugetiergebisses Die Grundform
Das vollstandige Saugetiergebiss besteht in der Grundform aus 44 Zahnen. Je Quadrant (auch
drei Front- oder Schneidezahne (Incisivi, Dentes incisivi)
ein Eckzahn (Caninus, Dens caninus)
vier vordere Mahl- oder Backenzédhne (Pramolaren, Dentes praemolares)
drei hintere Mahl- oder Backenzdhne (Molaren, Dentes molares)
Variationen der Grundform
Die Gebissausbildung der Saugetiere variiert abhangig von ihrem Nahrungstyp. Pflanzenfresser (z. B.
Das vollstandige Saugetiergebiss mit 44 Zdhnen ist noch bei den Schweinen vorhanden, die zu den
Die Zahne des Menschen
—+ Hauptartikel: Zahnschema
Das bleibende Gebiss des Menschen weist acht Schneidezahne. vier Eckzdhne. acht Pramolaren und

11/22/24 1:31PM Agana Billing Manager » ® 2024 CIMSoft, @ppsdMe » www.ppsdme.com Page 11
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Each print preview can be printed or saved in the following formats:

o\Word® DOCX

PRINT CURRENT [

oHTML
ENTRY WITH C N Print current entry with details
DETA".S O o 0 0 ik

First Backward Forward Last Refresh| DOCX PDF HTML Print Automatic Manual Options

© 2024 C| MSO{T, @pps4|\/|e Table Of Contents © 2013-2024 CIMSoft, @ppsdMe Page 48
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PRINT OPTIONS

PRINT OPTIONS

The options for printing can be called up in the print preview via the "Options" icon.

[ NN
O o s o
Automatic Manual | Options

Last Refresh DOCX PDF HTML Print

Print current entry with details
[ | F_N '
e L |1
A4 |

First Backward Forward

Various settings can be made there.

Print logo

Title
New entry_

Subtitle

Print footer

Drop your logo here

Use default logo
Close

Table Of Contents © 2013-2024 CIMSoft, @pps4Me Page 49
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MANAGE SERVICE PROVIDERS

ANAGE To manage service providers, click the “Manage” icon in the toolbar menu and select the “Service Provider” icon.

Acana Billing Manager

ERVICE CHRGE D0 m

Add Duplicate Trash Delete Archive Reports Charts Print

Service provider

a Settlement partner

Service provider

Add Delete Export CSV Export XLSX

== Service provider ID: 2

Medicum Maichingen 0 Hausarzte im Zentrum

Zahnarztpraxis Rentschler & Zi... 9
Contact person

Street No.
ZiegelstraBe 3

ZIP Code City
71063 Sindelfingen
E-mail Phone
info@zahnaerzte-sindelfingen.de 070314910440
URL

https:/fzahnaerzte-sindelfingen.de

Customer number

3290482390-234

Note

Turnover : $12,023.00 m

© 2024 C||\/|So{-tl @pps4|\/|e Table Of Contents © 2013-2024 CIMSoft, @ppsdMe Page 50
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EXPORT SERVICE PROVIDERS AS CSV FILE

EXPURT The service providers can be exported as a CSV file. To do this, click on the “Export CSV” icon in the toolbar menu.

SERVICE Hal =
PROVIDERS AS

Service provider

Save
c F Save As: | Acana Bill Manager Service provider
SV I LE Tags:
Where: [l Desktop — iCloud 8 -
Cancel m
Table Of Contents © 2013-2024 CIMSoft, @pps4Me Page 51
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EXPORT SERVICE PROVIDERS AS XLSX FILE

EXPURT The service providers can be exported as a Excel® XLSX file. To do this, click on the “Export XLSX" icon in the toolbar menu.

SERVICE
PROVIDERS AS

Tags:

000 Service provider

Delete Export CSV | Export XLSX

Where: [ Desktop — iCloud 8 -

concel (D
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MANAGE SETTLEMENT PARTNERS

ANAGE To manage settlement partners, click the “Manage” icon in the toolbar menu and select the “Settlement partner” icon.
) & Acana Billing Manager
Add Duplicate Trash Delete Archive Reports Charts Print
W Settlement partner
. @ Settlement partner
v e
Add Delete ExportCSV Export XLSX
Innungs Krankenkasse 3 ID: 1

Settlement partner

Techniker Krankenkasse

Contact person
TK

Street No.
Lautenschlager StraBe 132

ZIP Code City
70372 Stuttgart
E-mail Phone
Gesund@tkonline.de 0711-54
URL

www.tkonline.de

Customer number

2107209348203

Note

Turnover : $9,932.00
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EXPORT SETTLEMENT PARTNERS AS CSV FILE

EXPURT The settlement partners can be exported as a CSV file. To do this, click on the “Export CSV” icon in the toolbar menu.

®@ o
Add Delete JExport CSV|] Export XLSX
PARTNERS AS
Save As: | Acana Bill Manager Service provider
SV FILE

Where: [l Desktop — iCloud 8 -

cancel  (ETED

Settlement partner
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EXPORT SETTLEMENT PARTNERS AS XLSX FILE

EXPURT The settlement partners can be exported as a Excel® XLSX file. To do this, click on the “Export XLSX" icon in the toolbar menu.

SermLEMeNT  lofo
PARTNERS AS

Settlement partner

Save

Save As: | Acana Bill Manager Service provider

XLSX FILE

Tags:

Where: [l Desktop — iCloud 8 -

cancel  (ETED
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DATA
EXCHANGE VIA
CLIPBOARD
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The clipboard can be used for quick and easy data exchange. The following functions are available in the list:

o With/without header

e Copy cell
e Copy row
e Copy column

e Copy all

DATA EXCHANGE VIA CLIPBOARD

Select the appropriate function from the context menu.

Title

Therapie 12
Therapie 11
Therapie 10
Krone

Brucke COPY
Therapie 09
Therapie 08
Therapie 07
Therapie 06
Therapie 05
Therapie 04
Therapie 03
Therapie
Therapie 02
Therapie 01
Reparatur Gebiss
Zahnreinigung
Teeth cleaning
EKG

Kur
Zahnreinigung
Zahnreinigung KOPIE
Health check-up
New entry

piicE R-2302
¢ Add =S
. 12-2309
E.Q Duplicate b
l -
[&. Move to trash
. 2-2307
=] Move to archive
12-2306
“4 Delete 12-2305
. . 12-2304
(7] Hide column "Title" F -os
(T]) Hide or unhide columns 3
12-2302
Zoom > -2320
= With header 02-2301
— s T 2304
== Copy row to clipboard s
|1l column copied to clipboard
2301
E Copy all data to clipboard 2308

Invoice number

12290384902-23412
11290384902-2311
10290384902-2310
10290384902-2310

4490284902-1903
4490284902-1903
290384902-2302

Amount

$1,100.00
$1,050.00
$1,000.00
$5,000.00
$2,000.00
$2,000.00
$1,450.00
$900.00
$1,850.00
$800.00
$750.00
$700.00
$650.00
$500.00
$600.00
$550.00
$6,868.00
$216.00
$216.00
$68.00
$1,268.00
$216.00
$216.00
$123.00
$0.00

Settled amount

$1,100.00
$500.00
$500.00
$4,000.00

$500.00
$500.00
$500.00
$500.00
$500.00
$500.00
$500.00
$500.00
$500.00
$500.00
$6,250.23
$56.00

$45.00
$1,268.00

$123.00

Table Of Contents
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DATA
EXCHANGE VIA

The copied data can now be pasted into other applications.

Example: Excel® All entries

Automatisches Speichern @ aus () & 92vC - Q_ Suchen (Befehl + STRG + U)

Start  Einfligen Zeichnen Seitenlayout Formeln Daten  Uberpriifen  Ansicht Acrobat [J Kommentare & Freigeben

e i ] . - . 0 ~
D o L—B ) A : - % G Bedingte Formatierung @ < p v (0] @

[iZ Als Tabelle formatieren v

Einfligen s Schriftart Ausrichtung Zahlen Zellen Bearbeiten Add-Ins PDF-Datei erstellen
@ Zellenformatvorlagen v und per Link freigeben
A B C D E E G H | J K k M N (0] P
1 |Therapie 12 | 1229038490:1.100,00 € 1.100,00€ - 021224  23.12.24 Hausdrzte i Innungs Kran 1,2102E+10  12.12.24  23.12.24 vorsorge,hau Therapie (aligriechisct
2 |Therapie 11 1129038490:1.050,00€ 500,00€  -550,00€ = 02.11.24  23.11.24 Hausdrzte i Innungs Kran 8102312391 08.11.24 | vorsorge,hau Therapie (aligriechisct
3 |Therapie 10 1029038490.1.000,00€ 500,00€  -500,00 € 02.10.24  23.10.24 Hausédrzte i Innungs Kran 1,0102E+10  10.10.24 | vorsorge,hau Therapie (aligriechisct
4 |Krone  1029038490:5.000,00€ 4.000,00€ -100000€  01.1024  03.10.24 Zahnarztpra) Techniker Krankenkasse  02.01.24 031024 Zahnarzt  zahnkrone Die natrlicht Zahnkro
5 |Briicke 1902834-AFLF2.000,00 € _ 01.10.24  03.10.24 Zahnarztpra) Techniker Krankenkasse =~ 02.01.24  03.10.24 Zahnarzt  zahn,krone,z: Unter einer Ifriicke ver
6 |Therapie 09 0929038490:1.450,00 € 500,00€  -950,00 € 02.09.24  23.09.24 Hausdrzte im Innungs Kran 102312391 09.09.24 . vorsorge,hau Therapie (aligriechisct
7 |Therapie 08 0829038490.900,00€ 500,00 €  -400,00 € 02.08.24  23.08.24 Hausdrzte im Innungs Kran 102312391  08.08.24 | vorsorge,hau Therapie (aligriechisct
8 |Therapie 07 0729038490.1.850,00 € 500,00€  -1.350,00 € 02.07.24  23.07.24 Hausdrzte imInnungs Kran 102312391  07.07.24  20.11.24 vorsorge,hau Therapie (alijgriechisct
9 |Therapie 07 0729038490:1.850,00€ 500,00€  -1.350,00 € 02.07.24  23.07.24 Hausdrzte im Innungs Kran 102312391  07.07.24  20.11.24 vorsorge,hau Therapie (aligriechisct
10 | Therapie 06 0629038490:800,00€ 500,00 €  -300,00 € 02.06.24  23.06.24 Hausdrzte im Innungs Kran 102312391 06.06.24 _ vorsorge,hau Therapie (aligriechisct
11 | Therapie 05 0529038490:750,00€  500,00€  -250,00 € 02.05.24  23.05.24 Hausdrzte im Innungs Kran 102312391  05.05.24 | vorsorge,hau Therapie (aligriechisct
12 | Therapie 04 0429038490;700,00€  500,00€  -200,00 € 02.04.24  23.04.24 Hausdrzte im Innungs Kran 102312391  04.04.24  18.11.24 vorsorge,hau Therapie (aligriechisct
13 | Therapie 03 0329038490:650,00€  500,00€  -150,00 € 02.03.24  23.03.24 Hausdrzte im Innungs Kran 102312391  03.03.24 _ \vorsorge,hau Therapie (aligriechisct
14 |Therapie  0229038490:500,00 € 500,00 € 02.02.24  23.02.24 Hausérzte im Innungs Kran 102312391  02.02.24 _ vorsorge,hau Therapie (aligriechisct
15 | Therapie 02 0229447902-600,00€  500,00€  -100,00€ = 02.02.24  23.02.24 Hausdrzte i Innungs Kran 102312391  08.02.24 . vorsorge,hau Therapie (aligriechisct
16 | Therapie 01 0129802849(550,00€ ~ 500,00€  -50,00€ 02.01.24  23.01.24 Hausérzte i Innungs Kran 102312391  08.01.24 _ vorsorge,hau Therapie (allriechisct
17 |Reparatur Gt AKER-23094:6.868,00 € 6.250,23€ -617,77€ = 04.06.23 ‘Zahnarztpra Innungs Kran 29083409-WERDF/67 ~ 17.10.24 Zahnarzt  vorsorge,hau Gebiss eines|Tigerhais
18 | Zahnreinigur 290384902-2216,00 € 56,00 € -160,00 € 20.04.23 ‘Zahnarztpra> Techniker Krankenkasse 20.04.23 30.04.23 Zahnarzt zahn,reinigung Die Professicjnelle Zah
19 |Zahnreinigur 290384902-2 216,00 € | 19.03.23 ‘Zahnarztpra) Techniker Krankenkasse 21.03.23 ‘Zahnarzt  zahn,reinigui Indikation In jedem M
20 |EKG 1290384902-2 68,00 € 145,00 € -23,00€ = 12.01.22 ‘Zahnarztpra) Techniker Krankenkasse 21.07.22  15.02.22 Hautarzt  vorsorge,hau Das Elektrokjrdiogram
21 | Kur ~290384902-21.268,00 € 1.268,00€ 20.08.21 £ Innungs Krankenkasse 301024 ~ Jahrliche Kur
22 |Zahnreinigur 4490284902- 216,00 € 03.05.19 ‘Zahnarztpra) Techniker Krankenkasse 07.06.19 ‘Zahnarzt zahn,reinigui Sehr gute Qujalitat
23 |Vorsorgeunt(290384902-2123,00€  123,00€ . 02,0201  23.02.01 Hausdrzte im Innungs Kran ASDLF23092.  10.03.01  20.04.01 vorsorge,hau Jahrlich Eine| Vorsorge
24 | Neuer Eintrag 0,00€ .
25 [Cn
26 -
Tabelle1 Tabelle2 =
Bereit ff< Barrierefreiheit: Untersuchen Mittelwert: 365530280,1 Anzahl: 292  Summe: 31435604089 __ @] = cm— + 100%
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DATA
EXCHANGE VIA
CLIPBOARD
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Example: Excel® Column

Automatisches Speichern @ aus  (R) F} '9 v G ++ Mappe1l

Start  Einfiigen Zeichnen Seitenlayout Formeln Daten Uberpriifen

o — i i v

| |j o 2{, A > = % - ﬁ Bedingte Formatierung @ - p s E% E"})

P [B v @ Als Tabelle formatieren v (%4

Einflgen s Schriftart Ausrichtung Zahlen Zellen Bearbeiten Add-Ins PDF-Datei erstellen
% und per Link freigeben

@ Zellenformatvorlagen v

(J Kommentare |2 Freigeben

Al . fx Betrag v

A B C D E F G H I J

Betrag
1.100,00 €
1.050,00 €
1.000,00 €
5.000,00 €
2.000,00 €
1.450,00 €
900,00€
1.850,00 €
18s000€
Tabelle1 Tabelle2 Tabelle3 +

O 00 N OYU A WN =

-
-

Anzahl: 25 |0 m - + 130 %

Bereit 3% Barrierefreiheit: Untersuchen

Example: Excel® Row

Automatisches Speichern @ aus  (R) F} '9 v G ++ Mappe1l

Start  Einfiigen Zeichnen Seitenlayout Formeln Daten Uberpriifen CJ Kommentare \& Freigeben

[Q] —_— < 2 —
| |j 2 X A : = . % s [ Bedingte Formatierung v @ = p " gg E"})
P [B v @ Als Tabelle formatieren v (%4
Einflgen < Schriftart Ausrichtung Zahlen Zellen Bearbeiten Add-Ins PDF-Datei erstellen
pa @ Zellenformatvorlagen v und per Link freigeben
Al 55 fx Bezeichnung ¥

A B C D E F G H

1 [Bezeichnung Rechnungsni Betrag

‘Betrag abger Differenz  Rechnungsd:Bezahlt am Dienstle

2 |Krone 11029038490:5.000,00 € 4.000,00€ -1.000,00€  01.10.24  03.10.24 Zahnarz
3
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EXPORT ENTRIES AS CSV FILE

EXPURT All or the selected entries can be exported as an Excel® CSV file. To do this, select an entry in the “File => Export Data => Export as
CSV File” menu.

ENTRIES AS o

SV FILE il

Move to archive

Print
&, Export data Bl B Exportas CSVfile > EEERNIELIGEE % E

e EXport as XLSX file > o, Selected entries < £ E

€) Backup all data
€ Restore all data

Export parameters can still be set.

Export CSV parameter

End of line seperator Macintosh i
Field separator Semicolon ki
Field line ending None 8 n
Text Recognition Sign " i

Cancel Save CSV file
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EXPORT ENTRIES AS XLSX FILE

EXPURT All or the selected entries can be exported as an Excel® XLSX file. To do this, select an entry in the “File => Export Data => Export as
XLSX File” menu.

ENTRIES AS gizlicate
KLSX FILE 2 e v

Move to archive

Print

-, Export data > & Export as CSV file >

(=R R (R G = All entries 38 X
e Selected entries

© Backup all data
€ Restore all data

Export as XLSX file

Save XLSX file

Save As: . Acana Bill Manager Export

Tags:

Where: [ Desktop — iCloud 8 -
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BACKUP ALL DATA

BACKUP If you have TimeMachine® activated, there is nothing to do. If not, so take a backup of the folder <$HOME/Library/Containers/
de.pps4me.AcanaBillingManager/Data/Library> or <$HOME/Library/Containers/AcanaBillingManager>.

Or use the backup feature. This will make a backup from the database and all documents of «Agana My Billing Manager». Select
menu “File-> Backup all data”.

ALL DATA

“4 Add

“J Duplicate

) Move to trash
Q Delete

=1 Move to archive

Print >
5 Export data >

4 Backup all data
€©) Restore all data

Select a destination folder on your local disk, a USB stick or a SD card. On the selected destination a new folder with the name
“AcanaBillingManager” will be created. This folder contains the database, all documents of «Agana Billing Manager». In addition, all

data is exported as Excel® XLSX and CVS files.

A ha
:

Backup folder ,/Users/pps4Me/ Show in Finder
Deskop/AcanaBillingManager"
has been created

AcanaBillingManager
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RESTORE
ALL DaTa
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RESTORE ALL DATA

With the restore feature you can restore the database, all attachments and all pictures of «Acana Billing Manager». Select menu “File
-> Restore all data”.

“& Add

@ Duplicate D

[‘__5 Move to trash BT

@ Delete

Move to archive

e Print >

5 Export data >

@) Backup all data

L Restore all data

Select the backup folder. If you have selected the wrong folder, you will receive a corresponding message.

5 @ @

Restore The restore folder ,/Users/pps4Me/ All file restored to: , /Users/
ATTENTION: Deskop/Temp” doesn't pps4Me/Library/Application
: : i i Support/AcanaBillingManager
Restoring all data from a backup contains the database file
overwrites all current data with the data ,amb.DB. Please choose the

"This action cannot be undone".
s—— ok

Backup all data

Cancel
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PREFERENCES

PREFERENCES The following can be specified in the Preferences:

View

e Show lines

e Show empty entries

e Show big icons

e Show entries count in dock
e Select default category

e Expand default category

. 1

PO o

View Lists Export

Preferences

@) showlines
() Show empty entries

Show big icons

é Submitted open

(:) Show entries count in dock
é Settled Select default category

E Archive Expand default category

mcategories Default category

/ Service provider

. Settlement partner

' PP TAGs

lﬁ] Trash
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PREFERENCES

Lists

The zoom factor for the list in the main window can be set here.

@ Preferences
D0 o
View Lists Export
Zoom for list in main window
100%

Export

Various parameters for the export can be set here.

=04

View Lists Export

Preferences

Export service provider

Export settlement partner

D Open export file after saving

Display note field when exporting to PDF
Page format

DIN A4
© US Letter

Default export folder

© Desktop
Documents
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HELP MENU

H ELP M ENU With the menu ,Help” you get this features:

I'Search

44 Open manual
4% New in this release

A: Open @pps4Me homepage

;a; Privacy Policy

A Product information

A @pps4Me News

Rate on AppStore

More apps from AppStore
Share

X Share "Agana Bill Manager" on X
f Share "Agana Bill Manager" on Facebook

<] Question about the application

D<] Feature Request X Follow @pps4Me on X

<] Report Problem f Like @pps4Me on Facebook
<] Send Support Data
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MORE APPS FROM @PPS4AME

M URE Click here for more apps from @pps4Me.

ApsS FROM
@ppsaME
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Acana Billing Manager

CONTACT US

CUNTACT US If you still have unanswered questions, please send us an e-mail at Contact@Support. Or visit our Homepage.
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COPYRIGHT &
GENERAL
TERMS AND
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COPYRIGHT & GENERAL TERMS AND CONDITIONS

General Terms and conditions for the use of this help book.
I. Right-holders, copying, Copyright

1. The copyright of this help book is by CIMSoft, pps4Me, Horst Jehle, BahnhofstraBBe 21, 71063 Sindelfingen, Germany (hereinafter
referred to as "author"). The Copyright refers to the graphics, the text as well as the electronic source text to graphics and all texts as
awhole.

2. In the source text of the template (template) is the copyright of the author. This Copyright notice © in the source text of the
manual must not be removed. Already the removal of copyright constitutes copyright infringement and may be punishable by law.

Add your own copyright notice is not permitted.

3. The provision of this manual with download option on their own or third party websites, the reproduction and copying to CD's/
DVD's or other data carriers for the purpose of disclosure to third parties both paid and free of charge (except for personal use) as
well as a direct link to the download files is prohibited.

4. \With the download of this manual, the user acknowledges the terms and conditions of use.
Il. Free private use
1. This help book is free to personal, private, non-commercial purposes.

2. With the download of this manual, the user receives the right to use the manual for the purposes of this Terms of use. The
property rights in the content fully remain with the author.

lll. Commercial pay use

1. Commercial and thus pay use for the purposes of this Terms of use is when to book a private or third acquisition business
regardless of the size advertised in any way, pay services under a single URL provided.

IV. Scope of the commercial use

1. The use of this help book is only permitted for a company. The right of use expires with the use at another company or a
subsidiary or parent company. The right of use is each registered Company to acquire new or pending business.

2. With every purchase of the manual is the internet address (URL) under the manual goes online

3. For any use in accordance with Section IV of the terms of use is a one-time fee for usage numbers. The amount of the
remuneration of utilisation can be requested via E-Mail.

4. Upon payment of the one-time usage fee, the user merely acquires the right of use within the meaning of these Terms of Use.
Ownership of the manual remains with the author without restriction.

5. With one-time payment of the remuneration of utilisation of the user acquires only the right of use for the purposes of this Terms
of use. The ownership of the manual fully remains with the author.

6. Any commercial user will receive a VAT invoice.
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COPYRIGHT &
GENERAL
TERMS AND
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© 2024 CIMSoft, @pps4Me

V. Copyright Infringement

1. Any copyright infringement will be prosecuted. The author, a lawyer will always help. Be asserted in the context of provisional
legal protection - if necessary - injunctive-, information- and claims for damages.

2. A copyright infringement is if the manual with criminal content by the users or by third parties. The author is displayed next to the
assertion of civil claims immediately after having regard to criminal report.

3. Responsible in the sense of the UrhG and these terms and conditions, in addition to the owner of the company or the industry for
non-existing persons identity of the creator of the website using this book is offered for download or in any other manner.

4. Information about the legality of a planned use of the book given by the author. The contact data the author can bee seen in the
imprint on the web page.

VL. Liability
The author assumes no liability whatsoever, regardless of the legal grounds, arising out of the use and/or the use of the book orin

any other way in connection with the acquisition, exploitation and use of the book could be deducible, except in cases of intent or
gross negligence.

The brand names used in this manual are registered trademarks of their respective owners.
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